GSO Application Checklists

Note: applications for travel without duties, or for thesis/dissertation paper will only be considered at the second meeting of the semester, after all other travel and research applications have been voted on.
To apply for travel with or w/out duties (up to $400 with academic duties, $100 w/out) 

1. GSO Application for financial support—signed by your department head/grad coordinator and rep
2. A letter from you to the GSO—stating why you are applying for funding 

3. A letter of recommendation from your advisor/graduate professor
· Addressed to the GSO. On official university letterhead!

· Expressing support for your application AND stating why the GSO should provide funding for your travel. 

4. Letter of acceptance from the organizers of the conference—All the GSO is looking for is something that proves that you will be at the conference and whether or not you have academic duties: an email from conference administrators or a copy of the program with your name and presentation highlighted will be sufficient. 
5. Submit 1-4 to your GSO rep for their signature at least a week before the date of the meeting. Attend the meeting or send a proxy! GSO rep cannot be your proxy. You must fill out a “register an applicant proxy” form on the GSO website at least 24 hours before the meeting. 
If you do not follow these guidelines, your application may be held until the following meeting.
	There are other requirements for funding for travel regarding special situations. In addition to all of the above: 

· If you are requesting mileage, you must submit a photocopy of your driver’s license and proof of insurance with the application. We will follow university guidelines regarding mileage reimbursement. 

· Graduate students not enrolled during the summer semester are not eligible to receive funds at a summer meeting. These applications may be heard in the subsequent fall semester and treated as a regular fall application. All funds received in the fall, regardless of the semester (FA or SU) in which the receipts were generated, will count toward the student's Council Determined Funding Limit of $400 ($500 if international).


* When you return from your trip, you must fill out a Check Request Form (which will be given to you with your returned GSO form). Submit this with receipts and a copy of your approved/signed GSO application (This will be mailed to you through intercampus mail) to the Dean of the Graduate School. They will mail a check to you through intercampus mail.
To apply for research funding (including travel for field research) ($160) or thesis/dissertation/graduation project costs ($100):

1. GSO Application for financial support—signed by dept. head or graduation coordinator
2. A letter from you to the GSO—stating why you are applying for funding 

3. Itemized list of purchases
4. A letter of recommendation from your advisor/graduate professor
· Addressed to the GSO. On official university letterhead!

· Expressing support for your application AND stating why the GSO should provide funding. 

Other:  
· If purchasing books/tapes/etc. you will be required to provide proof that the UL Library does not have a copy of these materials. The library verification form can be found on the website under “Research Funding”, and must be signed by a librarian.  

· Please go to gso.louisiana.edu or contact your department representative for more detailed instructions. 
